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To apply for your Gold Award, we ask that both School Leads complete the application to confirm that the procedures or activities described have happened or are now in place in your school. Please check off the general criteria statements at the beginning of each section and, where indicated, please provide additional supporting statements, photo evidence or web links where appropriate.

You can apply for your Gold award via our online application form here

Please note, be aware that the online form does require each section to be completed and saved before moving on to the next section, so you might like to use this word document to draft and write your statements in advance so you can later copy and paste into the online form when completing each section.

Good luck! If you have any questions or require further guidance about your application, please email practice@emotionworks.org.uk, call us on 0131 669 1122 during office hours, or sign up to our next Gold Award support meeting here





1. Whole School Approach & Collegiate Planning
	Please indicate which of the following apply to your school (at least 3 required)

· We have extended the Emotion Works poster display in our Staffroom/Meeting Room (or have now allocated an area in a planning & resource base) to include a useful bank of Emotion Works reference & planning material that staff can make use of and add to as a central, shared resource
· Emotion Works has featured in our School Improvement Plan over the last 2 years or is a focus for development this session
· We have a working group of staff responsible for Emotion Works developments and initiatives
· Emotion Works is incorporated into our Curriculum Planning (short or long term)
· Emotion Works features in one or more of our School Policies (for example Health & Wellbeing / Positive Relationships / Additional Support Needs / Literacy & Communication / Parental Engagement etc. )


	Supporting Statement * up to 100 words



	Photo evidence * 1 or 2 photos
We would like to see a photo or 2 that you feel captures this criteria well (for example - a photo of your staff reference & resource area, a photo of your SIP with Emotion Works featured, a photo of a working group meeting, an example of an Emotion Works lesson plan / novel study plan / IDL planner, or an example of a school term or year planner with Emotion Works featuring in some way)
Up to 2 photos

Caption / Text for each photo:
Please caption each photo provided to provide some context








2. Membership Review and Onboarding
	Please confirm * all of the following…
· Using their ‘my account’ dashboard, School Leads have recently reviewed and updated our staff membership accounts so that anyone who has left our school has been removed from our team list, and all new teachers / planning staff have been added to the list and allocated a seat
· We have recently checked that all staff who have an existing seat can still log in to the Emotion Works website to access the Members content and their passwords are up to date
· We have also confirmed that our new teachers / planning staff can log in using their own account and password to access the Members content
· We have identified 1 or 2 staff (not necessarily School Leads) as our Emotion Works in-school Mentors to support the Onboarding of new teachers and support staff
· All new teachers / planning staff have been provided with a hard copy ‘Introducing Emotion Works’ training booklet and Hard Copy teaching resources for the class / stage they’re working with 
· All new teachers / planning staff have been shown the Primary Launchpad and know how to access the right Training & Teaching content and Resources for their class / stage
· All new teachers / planning staff know where our central Emotion Works reference and planning resources are located
· We have recently checked in with our Support Staff about their role in the use of Emotion Works in our school and have identified some Onboarding & Guidance opportunities to work on in the coming months 

	Supporting Statement * up to 200 words outlining your Emotion Works Onboarding process including feedback from a teacher and member of support staff who has benefitted

	Photo evidence * 1 or 2 photos
If you have a photo or 2 that you feel evidences your Onboarding process well, please upload here
Up to 2 photos

Caption / Text for each photo:
Please caption each photo provided to provide some context







3. Supporting Learners with Additional Support & Wellbeing Needs
	Please confirm * all of the following…
· All Primary Class Teachers know how to differentiate their level of Emotion Works teaching and use of resources for Early, First and Second level learners using the content on the  Primary Launchpad
(As a rough guide we recommend the Lower Primary content for Early Level, Middle Primary content for First Level, and Upper Prmary content for Second Level)
· SLT, Teachers and Staff Teams are aware of the Staff Dialogue Tool (on the reverse of the Staffroom Cog Model Poster) as a debriefing and solution focussed approach to help unpack and understand emotionally charged incidents and behaviours
· Any Teachers/SLT who work with or have a leadership responsibility for pupils with identified Additional Support Needs are aware of the Emotion Works ASN Launchpad and Additional Support Framework (Training Document 6) NB – a new ASN launchpad page is in development & will gather all the ASN training handouts & material in one place
· Any Teachers who plan learning activities for pupils with more Severe Learning Disabilities & Complex Needs at a ‘very Early’ level of learning have engaged with the Session 1 training & resource content on the Severe & Complex ASN Training Page
· All staff, and particularly those supporting pupils with Nurture & Wellbeing Needs, are familiar with the Emotion Works ‘3Rs ‘Framework and Connect Resources
· We’ve added a 3Rs poster and Early Level Differentiation poster to our Emotion Works staff resources and central reference area

	Supporting Statement * up to 200 words summarising how the Emotion Works programme is helping with your approach to supporting pupils with Additional Support Needs in your school. For example you might provide a general statement about improved ASN knowledge, awareness, resources, approaches etc.; or maybe a case example featuring a particular child, member of staff, class or your wider school community being positively impacted by Emotion Works ASN support.


	Photo or Video evidence * at least 1 photo
Please provide at least 1 photo to support your ASN statement
Up to 4 photos






4. Next Steps Class Teaching: Extending Cog Teaching & Establishing Literacy Links
	
To ensure pupils aren’t experiencing repeated lessons and introductory activities, please confirm the following
· * Class Teachers are aware of the Emotion Works input that their current classes have experienced to date in terms of level of Cog Model introduced and Single Cog learning covered
· * Each classroom has a poster or visual on display featuring the right level of Cog Model for pupil reference (and if this is a new level for the class from before, that the addition of the new Model and Grey or Purple Cog have been formally introduced using the relevant stage Teaching pages.

Using the content and guidance provided in Section 3 of the Primary School Launchpad, please confirm the following
· * Emotion Works teaching has moved beyond the stage of introducing the Cog Models & Single Cogs, and Teachers are incorporating consolidation & extension ideas into their lessons from the ‘More Activities’ sections of the Cog Teaching pages
· * Teachers are aware of the strong overlap between Emotion Works and Literacy teaching and have delivered at least 6 Emotion Works lessons (per class) inspired by the content of the ‘Literacy Planning’ or ‘1-Emotion-at-a-time’ modules


	
Supporting Evidence – *4 pieces of evidence per stage
Please provide a photo of the following for each stage of your school as follows:
1: A completed Vocabulary Planner relating to a piece of literature (short story, poem, piece of artwork, short film etc)
2: A completed Coggle Analysis relating to a piece of literature (short story, poem, piece of artwork, short film etc)
3: A photo of a Classroom Display OR Lesson in Progress demonstrating Emotion Works being used alongside a Literacy Stimulus
4. A close up of a Piece of Work demonstrating Cog learning & understanding by a pupil or group



	Lower Primary P1 or P2  4 photos required

Caption / Text for each photo:
Please caption each photo to provide class/stage information and learning context


	Middle Primary P3, P4 or P5 4 photos required  

Caption / Text for each photo:
Please caption each photo to provide class/stage information and learning context


	Upper Primary P6 or P7 4 photos required

Caption / Text for each photo:
Please caption each photo to provide class/stage information and learning context










5. Pupil Involvement & Pupil Project
	
This criteria is about ensuring that your pupils feel involved in your School Award achievements and can make their own contributions to the process. Talking to your pupils about their involvement in achieving your Bronze and Silver awards retrospectively is absolutely fine, but for your Gold and Platinum applications we ask that your pupils are aware of their involvement during the process, for example as part of their learning journeys

Please confirm all of the following:
· * Our pupils are aware of the part they played in helping us achieve our Bronze School Award (ie., they took part in lessons introducing them to Emotion Works / they can say what Emotion Works is and what it helps them to learn and talk about)
· * Our pupils are aware of the part they played in helping us achieve our Silver School Award (ie., they looked at and learned about each cog at a time / they know what each of the cogs is about and how they’re different to each other)
· * To help us achieve our Gold award our pupils are aware that using Emotion Works and the Cogs in different ways in their lessons helps them to get better at talking and learning about emotions, which is also helpful for their wellbeing
· * To help us achieve our Gold award our pupils can recall using Emotion Works in Literacy work this term to discuss a character’s feelings relating each of the cogs they’re learning about


	
· * We have developed a central display area in our school to track and celebrate our Emotion Works School Award Journey

Photo Evidence 1 photo of your School Award Display
Caption / Text: Please caption your photo to provide some context

	
Pupil Project
Please provide information about an Emotion Works project that pupils have been involved in since achieving your Silver Award. We’re open to the project involving only a group of pupils, or all pupils across the school. Please see our Gold Award Award Guidance document for some ideas and suggestions.

Evidence
Please provide a url link to a school blog article, online video, social media post or other source of information about your pupil project.
htttp/
OR 
Supporting Statement up to 200 words including feedback from parents
Photo Evidence up to 4







6. Parent Awareness & Engagement
	
· * Parents have been notified about our Emotion Works School Awards achieved to date and know that we are now working towards our Gold Award
· * Parents have had a recent update about the Emotion Works / Cog learning that their children are currently working on, for example through Class or School Newsletters, Cog Models sent home, Homework tasks etc.

	
Parent Engagement Event or Activities
Please tell us about an Emotion Works Showcase or ‘Share the Learning’ event you’ve hosted for parents, or any other parental engagement activities you’ve been running linked to Emotion Works (such as Parent Workshops or Information Meetings)

Evidence
Please provide a url link to a school blog article, online video, social media post or other source of information about your parent engagement activity
htttp/
OR
Supporting Statement up to 200 words including feedback from parents
Photo Evidence up to 4







7. Practitioner Enquiry / Emotion Works Impact Report
	* 1 of the following
· If anyone in your staff team has used an aspect of the Emotion Works programme for a practitioner enquiry project, sharing their report would count for this criteria
· Alternatively – please share the details and results of an approach you’ve used to monitor and evaluate the impact of Emotion Works in your school in some way – for example pupil progress in terms of language development, emotional understanding or self-regulation & management / staff confidence & competencies around emotional learning & wellbeing / parent feedback on impact on family life or their children’s development


	Supporting Statement * up to 200 words / file attachment / url link


	Photo Evidence up to 4 unless included in attached report or url link







8. Emotion Works Community Connections
	· * We’re aware of the other schools in our Local Authority who are using Emotion Works and working towards their Primary School Awards
· * We’ve added an Emotion Works Award icon or ‘Emotion Works Silver School’ text to at least one of the following: School website / Email signatures / Social Media account information

	Sharing Emotion Works Practice with the EW Community – please confirm 1 of the following 
· Our school has shared at least 3 practice activity examples (one for each stage of the school) of ‘Next Steps’ class work on Facebook or Twitter (X), plus 1 whole school event / achievement / assembly example / central display post
OR
· A member of staff (or two) from our school has shared examples of practice across our school at an EW online session or face-to-face workshop / training event, or we’ve had a visit from Claire / other Emotion Works representative to our school

Supporting evidence
Please provide the url links to facebook or (X) 
* Lower Primary example url: htttp/
* Middle Primary example url: htttp/
* Upper Primary example url: htttp/
* Whole school post url: htttp/

OR
* Please provide a brief summary of the Practice Sharing occasion eg, when it was, what was shared and who by 
Up to 50 words
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